iISTART H-1B Initial Process for the International Employee

Your hiring department must begin the sponsorship process *before* you attempt to login to iStart. Once you receive a
confirmation email from iStart indicating that your department has begun the process, you may login to iStart to access
the employee forms.

1. Login to istart.uga.edu
a. If you have a current UGA MyID, click on the blue login button on the left. Enter your UGA MyID and
password to login.
b. If you do not have a UGA MyID, click on the link for “Limited Services” on the right.
2. Click “Departmental Services” in the column on the left.
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3. Click “H-1B Employee Application”.
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Fill out the forms, starting with “Employee Biographical Information”
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H-1B Application for a New Employee

The H-18 classification is an employment immigration status for individuals who
holding a position that requires at least a bachelor's degree (or its equivalent) in a
specialty field as a minimum requirement. A maximum of three years can be
requested at one time, while a total of six years in H-1B status is possible.
Immigration Services will review, complete, and submit the H-1B petition to the
United States Citizenship and Immigration Service (USCIS). To assist with this
process, the sponsoring department will need to follow the steps below and submit
the requested additional forms and materials.

After completing each form, click "Submit” at the bottom of the form. You do not
need to save the draft prior to submitting, although you can if vou wish, If you
click on "Cancel” at the bottom of the form, it will delete any infermation you have
entered on the form and reset it to blank.

---USCIS H-1B PROCESSING FEES---In addition to internal office fees, H-1B work
visa sponsorships also require the payment of government filing fees. Below each
fee type is an internal check request memo that vou may use to request the filing
fee check from Accounts Payable,

PREMIUM PROCESSING: Requesting premium processing of your H-1B petition
will decrease the government processing time of vour application after filing.
Generally we receive an answer within 2 weeks of filing.

H-1B work visa initial: $325.00

Internal H-1B petition Check Reguest memo

H-1B Anti-fraud fee: $500.00

Internal H-1B Anti-Fraud Fee Check Reguest memo

H-1B premium processing: $1,225.00

Internal H-1B Premium Processing Fee Check Request memo

["] Emplovee Biographical Information

["] Emplovee Credentials and Work History

[] Emplovee Current Immigration Information

(O) Emplovee Immigration History (H, J, & | visa status)

(O) Emplovee Dependent Spouse & Children

[7] Emplovee Notifv Department of Form Completion

5. NOTE: Your request will not be processed until you fill out the final form, “Employee notify department of form
completion”.
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